Pang ky ho tich tai Co quan dai dién ngoai giao ciia Viét Nam & nwdc ngoai tir 15/02/2024.

Ngay 29/12/2023 B) trwémg B Ngoai giao di ban hanh Thong tw s sé 07/2023/TT-
BNG huéng dan viéc ding ky va quan ly hg tich tai Co quan dai dién ngoai giao, Co quan dai
dién Ianh sy cia Viét Nam ¢ nwéc ngoai.

Theo d6 Cong dan Viét Nam & nudc ngoai co thé thuc hién dang ky nhitng viéc ho tich sau tai Co
quan dai dién ngoai giao, Co quan dai dién lanh sy cua Viét Nam ¢ nu6e ngoai: Bang ky khai sinh;
Ding ky két hon; Pang ky giam ho; Pang ky viéc nhan cha, me, con; Dang ky thay d6i, cai chinh, bd
sung h tich, xac dinh lai dan toc; Dang ky khai t; Ghi vao s6 ho tich viée thay d6i ho tich theo ban
an, quyét dinh ctia co quan nha nudc ¢ tham quyén; Pang ky lai khai sinh, két hon, khai tir; Ghi vao
s6 ho tich cac viée cua cong dan Viét Nam di duoc giai quyét tai co quan c6 thdm quyén cia nude
ngoai; Cap ban sao trich luc ho tich; Cap Glay xac nhén tinh trang hén nhan.

1. Thim quyén ding ky hd tich

Thong tu sé quy dinh tham quyén ding ky ho tich tai Co quan dai dién ngoai giao ctia Viét Nam &
nudc ngoai nhu sau:

- Co quan dai dién thyc hién dang ky cac viéc ho tich theo quy dinh tai Piéu 3 Luat Ho tich ndm
2014, dang ky lai khai sinh, két hon, khai tir; cAp ban sao trich luc ho tich tir S6 ho tich hoic Co so
dir lidu ho tich dién tir; cip Gidy x4c nhén tinh trang hon nhan cho cong déan Viét Nam cu tra ¢ nude
ngoai phu hop vé6i phap luat Viét Nam, phap luat ctia nude tiép nhan va didu udc qubc té ma Viét
Nam la thanh vién.

- Béi voi nhitng nuée ma Viét Nam c6 tir hai Co quan dai dién tro 1én thi thim quyén dang ky ho
tich thu¢c Co quan dai dién ¢ khu vuc lanh sy ma ngudi yéu cau cu tru.

- bdi véi nhitng nudc hoac vung lanh thd chua c6 Co quan dai dién thi viéc dang ky ho tich dugc
thuc hién tai Co quan dai dién tai nudc ki€ém nhi¢m hoac Co quan dai di¢n thuan ti€n nhat.

2. Viéc ndp, tiép nhan ho so va tra két qua ding ky hd tich

Viéc ndp, tiép nllén hd so va tra két qua dang ky ho tich tai Co quan dai dién dugc thyc hién theo quy
dinh va hudng dan sau day:

- H so dang ky ho tich, 6 thé duoc ndp truc tiép hodc qua duong buu dién hoac guri qua h¢ thé)ng
dang ky ho tich truc tuyén.

- Khi ¢6 yéu cau giai quyét thu tuc dang ky ho tich tai Co quan dai dién, nguoi yéu cau phai xudt
trinh ban chinh mot trong cac gidy to sau ddy: ho chiu hoic gidy to ¢ gia tri thay thé ho chiéu,
ching minh nhén dan, thé can cudc cong dan, Theé can cude hodc gidy to khac co 'dan anh va thong
tin cad nhan do co quan co tham quyén cdp con gid tri sir dung (sau day g01 1a gidy to tiy than) dé
ching minh nhan thén; gidy to chimg minh dang cu trl tai nude so tai (néu cd). Co quan dai dién
kiém tra, chup va xac nhan ban chup da d6i chiéu dung véi ban chinh d& luu hd so. Trudng hop giri
ho so qua duong buu dién thi ndp ban sao cic gidy to néu trén da duge chimg thuc hop 1.

Trudng hop ngudi yéu cau la cong dan Viét Nam va di duoc cip thé Can cudc cong dan hodc thé
Cin cude co sé dinh danh c4 nhén thi c¢6 thé xuét trinh ban chinh gidy t& d6 (néu ndp truc tiép) hodc
ndp ban chup gidy td nay (néu ndp qua duong buu dién hodc gui qua hé théng ding ky ho tich tryce
tuyén) dé ching minh nhén than khi co s ha tang k¥ thuat cho phép Co quan dai dién két n6i véi Co
so dit liéu qudc gia vé dan cu.

- Co quan dai dién tiép nhan, giai quyét yéu cau dang ky ho tich truc tuyén pht hop véi mirc d6 trién
khai dich vu cong truc tuyén va viéc sit dung dong bd Phan mém dang ky, quan ly ho tich dién tu
ding chung tai Co quan dai dién. Trudong hop chua tiép nhan giai quyét diang ky ho tich truc tuyén
thi thong bao trén cong thong tin dién tir ciia co quan minh hodc c6 vin ban thong bao cho ngudi yéu
cau va néu rd 1y do; vin ban thong bao c6 thé giri qua thu dién tir néu nguoi yéu cau cé dia chi thu
dién tu.
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- Gidy to do co quan c¢6 tham quyén ctia nudc so tai cap sir dung dé dang ky ho tich tai Co quan dai
dién khong phai hgp phap hoa lanh su. Truong hop cé nghi ngd vé tinh xéac thuc cia giay to, Co
quan dai dién yéu cau giay to phai dugc chiing nhén lanh su cta co quan c¢6 tham quyén.

Gidy to do co quan c6 thim quyén ciia nude thir ba cip sir dung dé dang ky ho tich tai Co quan dai
dién phai dugc hop phap hoa theo quy dinh.

Gidy to bang tiéng nudc ngoai trong hd so dang ky ho tich phai dugc dich sang tiéng Viét hoic tiéng
Anh va cong chirng ban dich hodc chung thuc chit ky nguoi dich theo quy dinh cua phap luat.

- Khi tra két qua dang ky ho tich, néu nguoi yéu cau nhan két qua truc tiép, ngudi tra co trach nhiém
huong dan ‘nguoi yéu cau dang ky ho tich kiém tra ndi dung gidy to ho tich va S6 ho tich. Néu ngudi
yéu cau thdy ndi dung dung, phu hop voi hd so dang ky ho tich thi ky, ghi rd ho tén trong S6 ho tich;
truong hop nhén két qua qua duong buu dién hodc nhén ban dién tir qua hé thong dich vu cong truc
tuyén thi khong yéu cau phai ky S6 ho tich, trir trudng hop quy dinh tai khoan 6 Diéu nay.

- Pbi véi cac viee ho tich sau, nguoi yéu ciu dang ky ho tich phai c6 mat tai Co quan dai dién dé ky
vao SO ho tich va nhéan két qua: khai sinh; két hon; giam hg; nhan cha, me, con; thay doi, cai chinh
ho tich, xac dinh lai dan tdc, bo sung thdng tin hd tich; khai ti.

bdi véi cac viée ho tich khac, nguoi yéu cu dang ky ho tich dugc lya chon nhan két qua theo mot
trong cac phuong thirc : Nhan ban dién tir gidy to ho tich giri qua thu dién tr, Kho quan ly dit liéu
dién tir cua to chirc, ca nhan d6; Nhan ban dién tir giéy to ho tich gui vao thiét bi s, thong qua
phuong phap truyén sb liéu phit hop, dam bao an toan, bao mat thong tin; Nhan két qua 1a gidy to ho
tich thong qua hé thong buu chinh; Nhan két qua 1a gidy to ho tich tai co quan dang ky ho tich.

Truong hop mudn nhan két qua qua duong buu dién, nguoi ndp hd so phai chuan bi san bi thu ghi
dia chi, tem hodc cudc phi gui bao dam tré lai.

Thong tu s6 07/2023/TT-BNG c6 hi¢u Iyc tir 15/02/2024./.
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